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[Recipient Name]
[Job Title]
[Organization Name]
[Street Address, City, State ZIP]

[Name]:
I am writing to request approval to attend EnergyCAP’s 20th annual Catalyst Converge 2026 conference, scheduled for September 14–16, 2026, in Orlando, Florida. With the rising costs of utilities and as the [Your Job Title], it is essential that I stay informed on the latest strategies, training, and best practices that can help advance our organization’s energy and sustainability initiatives. This conference provides a unique opportunity to strengthen our approach to data-driven energy management, achieve measurable savings, and expand our professional network.

[bookmark: _Int_p4tct8GQ]The 2026 theme—Converge—represents how people, data, and innovation come together to drive progress in utility and sustainability management. The conference programming and content reflects a growing industry shift: energy management is no longer isolated within a single department but shared across finance, facilities, and sustainability teams. Catalyst Converge 2026 will explore this intersection, helping attendees identify new opportunities for collaboration, efficiency, and impact.

The conference will be held in Orlando, Florida on September 14–16, 2026. The conference will bring together EnergyCAP users, prospects, and industry experts to share proven strategies and best practices. An overview of the conference experience includes:
· Expert insights and best practices: Sessions led by industry leaders and EnergyCAP customers focused on data-driven energy and sustainability management.
· Peer-to-peer networking: Opportunities to connect with professionals across finance, facilities, and sustainability to exchange ideas and solutions.
· Product knowledge and training: In-depth discussions and hands-on training to help us maximize the value of EnergyCAP within our organization.
· Actionable strategies: Case studies and success stories that demonstrate measurable results and replicable approaches.
Estimated investment:
	Expense
	Cost

	Conference Registration (Early Bird – 25% off)
	$750

	Hotel (Sheraton Lake Buena Vista – $143/night - includes hotel fee)
	$____

	Airfare + Transportation
	$____

	Meals (Breakfast, lunch, cocktail hour, heavy appetizers provided)
	$____

	Total
	$_____



Attending Catalyst Converge 2026 will equip me with new insights, tools, and strategies that can directly improve how our organization manages energy and utility data. I plan to document key takeaways and share them with our team to ensure we gain full value from this investment.
Thank you for approving my request. I am confident that attending Catalyst Converge 2026 will deliver measurable benefits to our organization’s goals for efficiency, sustainability, and data-informed decision making.
Sincerely,
[Your Name]
[Your Title]
[Your Organization’s Name]
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